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Parish Clerk and Responsible Finance Officer required
Salary: SCP 12 (£14.82/hr) 		12 hours a week
Closing date: 16th January 2026

Barton is a small, picturesque village 4 miles southwest of Cambridge. The population was 819 at the time of the 2021 census.  Further census data is available on 2021 CENSUS FOR BARTON PARISH.  The Parish Council has 9 Councillors.
The intention is for the post to commence on April 1st 2026 although an earlier date would be considered for a suitable candidate. 
Barton Parish Council is seeking a motivated and enthusiastic person to take on the post of Parish Clerk and Responsible Financial Officer. 
Are you able to work flexible hours from home, currently 12 hours per week, and attend the bi-monthly Council meetings on the first Tuesday of January, March, May, July, September and November?   Attendance at other evening meetings and weekend events may be required. 
Starting salary will be in accordance with the NJC scales depending on experience and qualifications
The ideal candidate will have strong administrative and organisational skills with an interest in the local community.  
We are seeking to appoint an experienced and, ideally a CiLCA qualified Clerk/RFO to replace our current Clerk/RFO who is retiring.  
We will consider candidates who have proven experience of administration, clerking, and finance in a different environment, but will expect you to be willing to undertake CiLCA training within 12 months 
Applicants must be able to demonstrate they have relevant experience: a track record of service achievement and innovation, commitment to public service, be motivated, community focused and possess sound managerial, communication and organisational skills 
The Clerk is responsible for ensuring the Council meets its statutory duties, preparing agendas, taking minutes, dealing with correspondence, liaising with contractors and local government official and organising audits. 
The candidate should have strong IT skills and experience.
As RFO the candidate will be expected to have experience using the widely used and specialised council focussed Rialtas Finance Software although further training will be provided.
The RFO will ensure compliance with statutory financial regulations and have a proven background in budgeting and financial control.  In addition, the candidate will manage payroll and HMRC requirements
A full job description is available on request or if you want an informal chat, please get in touch with the Parish Clerk on 07742 256 557 or email clerk@bartonvillage.org
The Parish Council is committed to Equality of Opportunity and actively welcomes applications from all sections of the community.
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